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|. Introduction

This section will cover how to enter Meter Readings and Meter Measurements into the
WUR system.

In order to Initialize a Meter Reading, Submit/Change Meter Measurements or
Submit/Change Meter Rate Measurements, the appropriate Licence must be selected,
from the WUR home page select Licence List (Figure 6.0)

Figure 6.0

LBERTA ENVIRONMENT
WATER USE REPORTING Alb@rh

Government

Menu Options R
Welcome to Water Use Reporting { WUR)

WUR Home

Add Licence . . . " . . -
Alberta Environment (AENY) would like to improve its water conservation and productivity governance capabilities. The

Licence List Water Use Reporting Application provides the ahility to report actual water usage by licence haolders.

My Profile

If you would like to:

Add a licence to your profile, click on Add Licence menu link.

wiew your list of existing licences, click on Licence List menu link,

Update your Email Address, click on the by Profile menu link.

Submit measurements using a file, click on the Muli Licence File Upload menu link,
Setup Licence groups and manage PINs, click on the PN Managernent menu link.

Multi Licence File Upload

PIMN Management

A list of licences that you manage will appear. Click on the License that you wish to
submit or change (Figure 6.1).

Figure 6.1
ALBERTA ENVIRONMENT Allx',l’l'(]

Government

Menu Options

p—— Licence List

Add Licence Ar ermail rerinder will be sent if your measurements have not been submitted by the expected date,
Licence List

- Licensee Licence Number File Number Receive Email
iy Braiils CAVEMAN INDUSTRIES 226851 Yes ¥
Multi Licence File Upload CAVEMAN, HARRY 226663 m
PIN Management
CROMKMWATER WORKS 226850 fes ¥
WWHEEL DEVELOPMENT 226852 fes

Update

Click on the Licence Location (Figure 6.2).

Figure 6.2
Licence Menu Options Location 3;5::iunj well ID ;’;r::f:li"" Description
Licence Details MNE 33-21-26-4 Diversion ME 33-21-26-4

Add Subrnission
Change Submission

Inactive Periods
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1. Submitter Add Submission Detalls —
Initialize Meter

In order for the WUR system to process those Licences that have Meter Based
Readings, an Initial Meter Reading will need to be entered. An Initial Meter Reading is
entered for a New Meter or the Rollover of a current one.

When initialising the Meter, have your first Meter Reading on hand; you will need to
enter this Reading once the Meter has been initialized.

To Enter an Initial Meter Reading for this Licence click Add Submission from the Licence
Menu Options and select the Period Date (Figure 6.3).

Figure 6.3
PIN Management Period Location Diversionf Well Production Description Measurement Submit Due B
Return ID Interval 4 Period Frequency ¥
Licence Menu Options SEP:  \E33.21-26-4 Diversion ME 33-21-26-4 Manthly Quarterly ;g;g“‘

2005

Select the Metered Units that applies to the data being entered (Figure 6.4).

Figure 6.4

Licence Menu Options

Date Of Reading: 30-SEP-2005

Lizence Detalls Metered Units:  [CUBIC METRES =
Add Submission FCUBIC METRES
LITRES

GALLONS

US GALLONS

CUBIC FEET

— Meter Reading:
Change Submission

Inactive Periods .
Wolume Units:

Comment: I

Next, enter the Meter Reading (Figure 6.5).

Figure 6.5

Licence Menu Options

Date Of Reading: 30-SEP-2005
Metered Units:  [CUBIC METRES =l
mMeter Reading: |350

Licence Details

Add Subrnission

Select the Volume Units (Figure 6.6).

Figure 6.6

L Menu Opt
cence Menu Oplions Date Of Reading: 30-SEP-2005

Licence Defails Metered Units:  |[CUBIC METRES =
Add Submission

mMeter Reading: |350
Change Submission

Inactive Periods

volume Units:  [CUBIC METRES =l

Comment:

Save

CUBIC FEET
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In the Comment box enter the Reason for the Initializing a New Meter (Figure 6.7).

Figure 6.7

Licence Menu Options

Date Of Reading: 31-0CT-2005
Metered Units:  Hours
Meter Reading: |1ZD

Licence Details

Add Subrnission

Change Submission
: Rate Type: CUBIC FEET/SECOMD j
Inactive Periods
Wolume Units: CUBIC METRES j
Cormrment: |New Meter Reasan

Save

Hit the Save button. A message indicating a successful save shall appear along with a
message that a Meter Reading is required. Put your first Meter Reading in the
highlighted Red Area. Proceed to the next section (Figure 6.8)

Figure 6.8
Licence Letalls
il Sl Enter your meter reading(s) and press the Calcwlate Volume button. To re-initialize the Meter, click on the Initial Meter
Change Submission Reading fink,
Inactive Periods Initial Meter Readin
Period lnitia_l Meter Meter Reading Yolume Mot Comment
Reading Known

B TN |
OCT-2005 -

Calculate Valume | Submltl

[1l. Submitter Add Submission Detalils —
Meter Measurement — Initial Entry

Enter your first Meter reading into the Red Section. If you have additional Readings they
may be entered at this time as well (Figure 6.9).

Figure 6.9

Add Submission Enter vour meter reading(s]) and press the Calculate Volume button. To re-initialize the Meter, click on the Initial Meler
Change Subrmission Reading fink.
Inactive Periods Initial Meter Reading

Period :lnitia_l Meter Meter Reading Yolume Mot Comment

eading Known
361 I ] 15t Reading
0CT-2005 505 ™ [2nd Reading

Calculate Volume I Submitl
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Once you have entered the Meter Readings click on the Calculate Volume button. If the
Meter Reading is Not Known then check off that box. Enter a Comment that may assist
you later, for example: 1% Reading, 2" Reading, etc (Figure 6.10).

Figure 6.10

Licence Menu Optiohs

. Enter vour meter reading(s) and press the Calowlate Volurne button, To re-initialize the Meter, click on the Initial Meter
Licence Details
Reading fink.
ki) Sulmiciany Initial Meter Reading
Initial
Tnactive Periods Period Meter Meter Reading Yolume
Reading

Change Submission
Not

Known Comment

CUBIC
METRES =

CUBIC
METRES O

SEP-2005 350 361 11.00 |1st Reading

0CT-2005 905 544.00 [2nd Reading

Calculate Valume | Submltl

Verify the information you entered is correct and hit the Submit button. A successfully
saved submission message shall appear (Figure 6.11).

Figure 6.11

|("') The subrmission was successfully saved,

V. Submitter Add Submission Details —
Meter Measurement

If you have already initialized the Meter previously and are adding a submission then this
is the section for you. If you require to re-initialize the Meter, click on the Initial Meter
Reading link (Section Il — Submitter Add Submission Details — Initialize Meter — Page 4).

It is possible to enter more than one meter measurement value at a time in subsequent
measurement periods as the system will automatically calculate the volume for each
period as required upon selection of the Calculate Volume button.

Since volumes are calculated as the difference in two subsequent meter readings, for
the most part each subsequent meter measurements will be larger than the previous one
indicating that some positive volume of water has been used. If however, a subsequent
meter reading is smaller than its previous Meter Reading and the values are correct, this
indicates that a Meter Rollover Event has occurred.

A Meter Rollover Event is used to signify one of two things:
1. The Meter being used has reached and exceeded its maximum value resulting in
the Meter reading now being smaller than it previously was. l.e. 99999 to 00001
2. A Meter has been replaced with a new Meter; therefore the previous values
submitted are no longer relevant in relation to this new Meter.

A Meter Rollover Event will be automatically generated by the system and will provide
the best guess as to the additional Meter usage required to roll the meter over. This
value will be represented as a negative Meter Initialisation and will be automatically
entered by the system. If this value is incorrect and situation 2 above is what has
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occurred, the user can override the system initiated roll over by selecting the Initialize
Meter hyperlink.

If a meter reading is unknown, selection of the Not Known checkbox and entry of a
comment in the Comment field for the respective period can be used as a submission.

Enter your Meter Reading(s) and Press the Calculate Volume button.
Hit the Submit Button once the data has been entered (Figure 6.12).

Figure 6.12

Generate FIN Initial Meter Reading

Initial N
Review Submissions Period Meter Meter Reading Volume
Reading

Revised Submissions

(T Comment

Add Submission

Change Submission AUG-2004 0 1111 1,111.00 cuBsic

METRES
Inactive Periods
SEP-2004

0CT-2004

MOV-2004

DEC-2004

JAN-2005

FEB-2005

MAR-2005

APR-2005

MAY-2005

JUN-2005

Ooooooooooaoaod

JUL-2005

Calculate Volume

V. Submitter Change Submission Detalils —
Meter Measurement

Click on View and then on Change Submission from the Licence Menu Options (Figure
6.13).

Figure 6.13

My Profile

Multi Licence File Upload  Sefect the period of measurernents to be changed and press the Refrosh List button,

PIN Management Start Date: [01-JAN-2004 B9 to End Date; [02NOV2005 | B9 | Refresh List

To view the details of @ submission, cliick on the Wiew link,
Licence Menu Options Location Diversionf Well Production FEsER T Mea_surementSuhmit
Return ] Interval Period Frequency

Licence Details Wigwy ME 33-21-28-4 Diversion ME 33-21-26-4 Monthly Quarterhy
Add Subrnission
Change Submission

Inactive Periods
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Enter the correct Meter Reading and a corresponding Comment (Figure 6.14).

Figure 6.14
Inactive Periods Initial
Period Mett_ar R:::I?I:g Yolume Yolume Units KI'IN;th Comment
Reading

SEP-20058 350 361 11.00 CUBIC METRES I 1st Reading

SEP-2005 350 |351 - 15t Reading Updated

OCT-2005 a5 54400 CUBIC METRES - 2nd Reading

OCT-2005  Add | Il

Select Next to view more measurements,

Page 1 of 1 Previous eyt

Calculate Volume I Submit |

Once the data has been entered hit the Calculate Volume button, verify the Volume

amounts and make changes if necessary (Figure 6.15).

Figure 6.15
Inactive Periods Initial
Period Meter R:I:td?: Yolume Yolume Units Kr':‘c?:m Comment
Reading 9

SEP-2005 350 361 11.00 CUBIC METRES [l 1st Reading

GEP-2008 350 351 1.00 CUBIC METRES | |151 Reading Updated

OCT-2005 ans 54400 CUBIC METRES - 2nd Reading

OCT-2005  Add IBDS 55400 CUBIC METRES r I2nd Reading

Sefect Next to view more measuraments.

Page 1 of 1 Previous Mext

Calculate Yolume

| Submit |

Hit the Submit button and a message indicating a successful Change will be displayed

(Figure 6.16).

Figure 6.16

|("') Changed subrmissions were successfully submitted.
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VI. Submitter Add Submission Detalls —
Meter Rate Measurement — Initial Entry

To submit for this Licence click Add Submission from the Licence Menu Options (Figure
6.17).

Figure 6.17

Licence Menu Options

Licence Details Licence Conditions

Add Subrnission

Change Submission Set your preferences for entering measurementis,

Inactive Periods Reporting Measurement Measurement Data Entry Preference
Frequency Frequency
Monthly Manthly valume Hour Meter Readings; Pumping Ratej

Update

Click on the Period date (Figure 6.18).

Figure 6.18
PIM Management . - Diversion/ Well Production - Measurement Submit
Reiiodiglocation Return D Interval Desciiption Period Frequency Eucisy
QET warsi Z0-HOT-
Licence Menu Options A ME 13-3-28-4 Diversion ME 13-3-28-4 Monthly Monthly anne

Enter the Initial Meter Reading. From the drop down lists select the Rate Type and
Volume Units. In the Comment box indicate the Reason for Initializing a new Meter
(Figure 6.19).

Figure 6.19
S e e Date Of Reading: 31-0CT-2005

Metered Units:  Hours
Add Submission I

Licence Details

mMeter Reading:

Change Submission
Rate Type: CUBIC FEET/SECOND j
Inactive Periods
wolume Units: CUBIC METRES j
Comment: I

Save |

Hit the Save button. A message indicating a successful save shall appear along with a
message that a Meter Reading is required. Enter your first Meter reading into the Red
Section (Figure 6.20).

Figure 6.20

(X)) 'Meter Reading' is required.
{*) Initial meter reading saved.

Licence Letails

#dd Submission Enter vour meter reading(s) and press the Calculate Volume button. To re-initialize the Meter, click on the Initial Meter
Change Submission Reading fink.
Inactive Periods Initial Meter Reading
Period lnitia_l Meter poter Reading Yolume Not ¢ o iment
Reading Known
361 m 15t Reading I
OCT-2005 505 ™ [2nd Reading

Calculate Vaolurme I Suhmltl
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Once you have entered the Meter Reading and Rate click the Calculate Volume button.
If the Meter Reading is Not Known then check off that box. Enter a Comment that may
assist you later, for example: 1% Reading, 2" Reading, etc (Figure 6.21).

Figure 6.21

Inactive P d Initial
Negve FEnags Period Meter

Reading

Meter Mot
Reading Rate Yolume Known Cemment

CUBIC CUBIC

FeETmEconn MU1BH perere r 1st Submission

OCT-2005 100 [110 I

Calculate Volume | Submitl

Verify that the Volume amount is correct, make changes if necessary and click the
Submit button. A successfully saved submission message shall appear (Figure 6.22).

Figure 6.22

|(*) The submission was successfully saved. |

VII. Submitter Add Submission Detalls —
Meter Rate Measurement

If you have already initialized the Meter previously and are adding a submission then this
is the section for you. If you require to re-initialize the Meter, click on the Initial Meter
Reading link (Section Il — Submitter Add Submission Details — Initialize Meter — Page 4).

Since Meter Readings are a factor for volume calculation, they are also subject to
rollover as is the Meter Reading method of submission. If, the most recently entered
Meter reading is smaller than the previous Meter reading and the values are correct, this
indicates that a Meter Rollover Event has occurred.

A Meter Rollover Event is used to signify one of two things:
1. The Meter being used has reached and exceeded its maximum value resulting in
the Meter reading now being smaller than it previously was. l.e. 99999 to 00001
2. A Meter has been replaced with a new Meter, therefore the previous values
submitted are no longer relevant in relation to this new Meter.

A Meter Rollover Event will be automatically generated by the system and will provide
the best guess as to the additional meter usage required to roll the Meter over. This
value will be represented as a negative Meter Initialisation and will be automatically
entered by the system. If this value is incorrect and situation 2 above is what has
occurred, the user can override the system initiated roll over by selecting the Initialize
Meter hyperlink.

If a Meter reading is unknown, selection of the Not Known checkbox and entry of a
comment in the Comment field for the respective period can be used as a submission.

Enter your Meter Reading(s) and Press the Calculate Volume button. Hit the Submit
Button when data is complete (Figure 6.23).
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Figure 623,

= Enter your meter reading(s) and press the Calculate Volume button. To re-initialize the Meter, click on the Initial Meter
Reporting Restrictions Reading link.
Pending Submissions | ;s eter Reading

Review Submissions

- Initial
G STl Period Meter ::;EEH Rate Volume Krl:‘;\::m Comment
Change Submission Reading 9
Inactive Periods CuBIC CuBIC
MAY-2005 111 111 FEET/SECOND 1,598,400.00 FEET
CUBIC CUBIC
JUN-2005 0 10 1 FEET/SECOND 36,000.00 FEET ¥ Sample
JUL-2005 O
AUG-2005 F
SEP-2005 [}
[ Calculate Volume ] [ Submit ]

VIII. Submitter Change Submission Details —
Meter Rate Measurement

See the Introduction (Page 3) for Information on how to display the Licence that you wish
to make a Change to the Submission.

Click on View and then on Change Submission from the Licence Menu Options (Figure
6.24).

Figure 6.24

1y FTonE
Multi Licence File Upload  Sefect #he period of measurerments o be changed and press the Refresh List button,

PIN Management Start Date: [01-JAN-2004 9 to End Date; [03-NOV2005 | [§ | Refresh List

To view the details of @ submission, ciick on the iew link,

Licence Menu Options - Diversion/ Well Production AR Measurement Submit
M leEim Return (] Interval PESEIHIDD Period Frequency
Licence Details Wiewy ME 13-3-28-4 Diversion ME 13-3-28-4 Monthly honthly

Add Submission

Change Submission

Enter the correct Meter Reading, Rate and a corresponding Comment. Click on the
Calculate Volume button (Figure 6.25).

Figure 6.25
Licence Menu Options
: Change Start Date: 01-JAM-2004 Change End Date: 03-NOWV-2005
Licence Details
Add Subrnission Enter the change reason and the changed values then press the Calculate Yolume button. To update an initial rmeter
. reading click on the value, or fo add 2 new reading click on the Add fink.

Change Submission

Inactive P d Initial

nachve Ferads Period Meter :ee;:ai:ng Rate Rate Type Yolume ;‘:lli::.'e KnN::m Comment

Reading
CLUBIC CUBIC
QCT-2005 100 110 1 FEETISECOND 1,019.41 WETRES |l 1st Submission

OCT-2005 100 104 |1 r ISubmissiUn Revised

Selact Next to view more Measurements,
Page 1 of 1 Previous Mext

Calculate Yolume I Submit |
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Verify information, make any changes and hit the Submit Button (Figure 6.26).

Figure 6.26

Licence Menu Options
Licence Details
Add Subrnission
Change Submission

Inactive Periods

Change Start Date: 01-JAN-2004

Change End Date:

03-MNOV-2005

Enter the change reason and the changed values then press the Caloulate Yolumme button. To update an initial meter

reading click on the value, or to add & new reading cfick on the Add fink,

Initial
Period Meter ::;3;1 Rate Rate Type ;‘:lli::]e KnN::m Comment
Reading 9
CLUBIC CUBIC -
QCT-2005 100 110 1 FEET/SECOND WETRES r 1st Submission
- CLUBIC CUBIC I—
QCT-2005 100 101 I‘\ FEETISECOND WETRES ] Submission Revised
Select Next to view more measurements,
Page 1 of 1 Previous Mext
Calculate Yolume | Submit |

A message indicating a successful Change will be displayed (Figure 6.27).

Figure 6.27

|(*) Changed submissions were successfully submitted.

IX. Specify Inactive Period

Some Licence Locations will go through extended periods for which no allocated water is
being used. In situations where this is the case, the Specify Inactive Period functionality
is provided to you as a fast and efficient means of conveying this information to Alberta

Environment.

To specify an Inactive Period click on Inactive Periods located on the Licence Menu
Options (Figure 6.28)

Figure 6.28

Licence Menu Options
Licence Details
Add Subrnission
Change Submission

Inactive Periods

Click on the location in the list below to wew all of the associated conditions.

Diversionj
Return

ME 16-37-16-4 Diversion

Location well ID

Production

Description

ME 16-37-16-4

Click on View to select the Location that the Inactive Period applies to (Figure 6.29).

Figure 6.29

PIM Managernent

Licence Menu Options

Diversionf Well Production
Return i Interval

Wi ME 16-37-16-4 Diversion

Location

Description

ME 16-37-168-4

Measurement Submit
Period Frequency
Annually Annually

Upon selection, you will be asked to specify the Inactive Start and End Date. If there are
no outstanding submission requests for the selected Licence Condition a message
indicating that an Inactive Period cannot be specified will be displayed.

Both the Start Date of a Meter Measurement and Meter Rate Measurement are
defaulted to the oldest date of any outstanding submission request as submitted Meter
Measurements and Meter Rate Measurements are contiguous by design and the End
Date is defaulted to the current date.
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Verify and/or Modify the Start Date and End Date. Add a Comment if desired and hit the
Save button (Figure 6.30).

FLiQ}.‘.fe 6.30

LW

: Specify the period of inactivity by selecting the start and end dates.
Licence Details
Add Subrnission Start Date: |31-DEC-2DD4 9 to End Date: IDS-NO\/—ZEIDE B
Change Submission Optional Comment: I
Inactive Periods
Save
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